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GENERAL INFORMATION

ADULT EDUCATION OFFICE HOURS
Monday through Thursday..............ccceeenee. 8:00 AM3 7:00 PM
Friday.....cooveeiiiieciie e 8:00 AM3 4:00 PM

No classes scheduled on the following dates:

January 2 (New Years)January 16 (Martin Luther King, Jr.)
February 20( Pr e s i d eMatcto8s(Paizat Yencher
Conference)April 2 -9 (Spring Break)May 7 (New Student Orienta-

tion); May 16-18 (Culinary Competition)May 28 (Memorial Day)

OFFICE LOCATION

The Adult Education Central Office is located in the Richard
McLarnan Technology Center building directly behind (East)
the Career Center on Martinsburg Rodollow the signs).
Most classes are held in the front building of the Career
Center. Other classes held in the back building and at the
Yauger Road Training Facility will be communicated before
the class begins.

ELIGIBILITY

Registration is open to all students over 16 years of age who
are not enrolled in a regular public school program. Sehool
aged students must have written permission from parents and
the school principal or counselor PRIOR to registration for
classes. If maximum enrollment is reachgdority is given to
adults first.

DISCOUNTS

Senior citizens enrolling in sheterm Adult Education classes
(excluding online courses) may do so at 10% off the published
tuition by showing their Golden Buckeye or 15% off the
published tuition by showing their Freedom Years card.
Discount does not apply to already discounted Senior Citizen
classes. Veterans receive a 10% discount on-ghont classes
excluding online courses. Knox County Chamber of
Commerce members and employees of members are eligible
for the following discounts: $5 off tuition, $5 off a ftdbdy
massage in the Student Clinic, $5 off any chemical treatment
in the Adult Cosmetology Clinic.

TUITION

Since the Adult Education Department is selpporting, fees
are established to cover operating experiBeision and fees
are payable the first night of class. Online course tuition is
payable at registration.

FINANCIAL AID (Most classes of 600 hours or more)

Several types of financial assistance exist, including PELL
Grants, Veterans Training benefits, Workforce Investment
(WIA), the Department of Job and Family Services, and
student loans. Contact the KCCC Financial Aid Officer Sheryl
Mickley at 3932933 extension 1107 for more information.

CANCELED CLASSES

The Adult Education Department must cancel classes which
do notobtain arequired minimum enrollment. We reserve

the right to cancel, postpone, discontinue or combine
classes before or at the first class meeting due to low
enrollment, teacher illness, equipment breakdown,
inclement weather or other emergenciesAttempts are made

to contact students whose class has been canceled. In the
event of a canceled class, a full refund will be given.

TEXTBOOK AND LABORATORY FEES
Textbooks and lab cos&RE NOT INCLUDED in published
fees unless otherwise indicated. Due to changing publisher




costs and shipping expense, it is not possible to quote book prices in advance. Students are

expected to purchase or provide required books and supplies. Textbooks are normally available at

the time of fee payment. Due to the short length of many classes, students shewfgbnbtheir

instructor to completely cover the entire content of any book being used. Since photo

reproduction of texts is against copyright law, the use of any such materials is not permitted.

Texts used in most computer classes are approved courseware for the Microsoft Office Specialist

(MOS) certification progr am. MOS gui delines qgualify
credentialing program. Individuals who might be interested in the MOS (Office 2007)

certification should contact Shawn Kendall in the Adult Education Department.

SAFETY

Where applicablestudents are required to wear necessary protective clothing and/or safety gear.
Students must always adhere to all classroom and shop regulations pertaining to individual and
group safety and report any accidents which might occur causing any degree of personal injury.

TOBACCO PRODUCTS
Knox County Career Cent er iSsokiag Pilityashinaarce atthé r ee 0 campus .
Knox County Career Center. Anyone observed smoking or using tobacco products on campus may
be immediately withdrawn out of class and dismissed from the premises with no moeifetaaly

PARKING

Knox County Career Center has ample parking, however, not all is located next to an entrance.
Students are requested to use overflow parking available in the rear of the building. For obvious
reasons, please do rdrk in driveways, unauthorized areas, or in more than one space. You are
responsible for protecting your belongings by lockjngr vehicle when in the building.

NON-DISCRIMINATION

It is the policy of the Knox County Career Center School District that employment, educational pro-
grams and activities are provided without regard to race, color, religion, national origin, gender, dis-
ability, age, or military status. Any student with a disability should contact the program coordinator.

INCLEMENT WEATHER

In the event of inclement or threatening weather, listen to WE3@ FM or WMV(G1300 AM

for class cancellation notices. If secondary (high school) classes are canceled, or if high school
classes are dismissed early due to weather conditions, all evening classes are ALSO canceled.
Listen to WMVO or WQIO for official announcements.

STUDENT CONDUCT

Students are expected to adhere to all regulations set forth by the Knox County Career Center
Board of Education no matter where the class is being taught. Regulations include: no possession
or use of any tobacco products; no alcoholic beverages or illegal drugs; and any disruption of the
educational process are cafizedismissal without refund.

REFUND POLICY FOR SHORT-TERM CLASSES

Please be certain of the classes you desire and read this refund policy before registering. There are
two keys to a class refund. Except where noted in program descriptions, you can receive a refund
if your class is canceled by the school, or you personally request a refund prior to the second
session for a class scheduled for three or more sessions. You may select a check refund or a credit
to your MC/VISA card, depending upon your original means of payment. Ap&#%ssing fee

will be charged per refund. To avoid the processing fee, you may select a rain check. Once issued,
a rain check cannot be reverted to a cash, check or credit refund.

TRANSCRIPTS

Transcriptswill be issued to those persowfio meet course objectives and attend a minimum of
90% of scheduled class hours. Those who meet instructor and/or school requirements will receive
their transcriptt the final class session.

INSTRUCTORS
Although specific instructors may bted in this catalog, the Career Center reserves the right to
make changes from that which is published.

OOPS

This is our disclaimer. Although we have proofread this catalog before going to press, errors still
seem to have a way of sneaking into print. We regret if this edition contains any such errors and
therefore the contents should not be regarded as a contract with the Adult Education Department
at the Knox County Career Center. We will make every possible effort to correct errors and to
notify the public of any changes which might be necessary.

Call Today fi DISCOVER The POWER of Adult Educatio n
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ABLE

Casino Training
Casino Dealer

Private Police/Security

College Transition s

Computers/MS Office

N No o o

Computerized Ofc Tech™®" 26
Intro to Internet 8
Intro to PCs 8
Keyboarding 8
MS Access 2007 9
MS Excel 2007 9
MS PowerPoint 9
MS Word 2007 8
Photoshop Elements 10
Cosmetology ™' 27
Einances 8

Accounting Fundamentals, 10
QuickBooks 10
Where Does My Money Go____ 10
GED Testing. 1
Health / Wellness

7 Ways to Restore 12
Alternative Medicine 11
EFT * 11
Meditation Made Easy * 12
Pathway to Wellness 12
Reiki 12
Tai Chi for Health 11
Help for Employers

Business & Industry Svcs 13
HR for Small Business 13

TABLEOF CONTENTS

nsi de
WorkKeys.E Job Profiling 13
Leadership Training 13
Language
Arabic 12
Spanish 12
Massage Therapy
Back/Neck 14
Explore Massage Therapy 14
Hands/Feet 14
Massage Therapy™® 28
Medical
First Aid / CPR 15
HIPAA Online8 17
LPN IV Therapy 15
Medical Assisting™® 29

Medical Ins Billing™® 29
Medical Terminology8 17
Phlebotomy 16
Practical Nursing™*® 30
STNA 16
Online 8

Dental Assistant 17
HIPPA 17
Medical Terminology 17
Physical Therapy Adie 17
Over 300 Courses 18
Veterinary Assistant 17
Public Safety

EMT 19
Firefighter 19
Special Topics

Aviation Ground School 20
Cake Decorating 22
Career Quest * 5

Periodically check our website for new offerings!
www.adultedkccc.org

Conceal/Carry Weapons 21
Crocheting 20
Culinary*_ 27
Dog Training 21
eBay 22
Fiction Writing Workshop * _ 5
Fly Fishing 20
Guitar, 20
Knitting 20
Landscape Design 22
Photography 23
Sign Language 23
Social / Ballroom Dance ___ 22
Stained Glass 24
Voiceovers 23
Technical / Trade

Auto Technician™®" 25
CNC Manufacturing™ 26
HVAC-R™ 28
Plumbing/Pipe Fitting 24
Residential Wiring 24
Welding (Beginners) 24
Welding Certification™® 30

Pel = PELL Eligible Program
* = New Class
8 =Online Course

Experience the Skills of KCCC Students!

Lunch at the River Room
High School Chef & Catering Program

Cosmetology Services
High School and Adult Education Programs

Chair and Full Body Massage
Adult Education Massage Therapy Program

Cover designed by:
Rachael Bell

KCCC Junior Cosmetology Studen




Career Quest

Searing for the right career for you? This course provides the tools to help you find y
career match as well as the assistance needed to enhance current job search
Employer expectations, industrglated rsources, assistance with writing a winning res
and interviewing tips will be explored. Get on the career track that is right for you!

DD01-016 3 hours, Thursdays, 6:00-7:00 pm, February 9 to February 23, $30
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Fiction Writing Workshop

Do you |l ove to read stories and | ong t
writing or want to attempt your first, this class offers an opportunity to have your wor

by others and to receive and give thoughtful criticism and encouragement. Most of the

time will be spent discussing stories written by you, the student. We will also do
exercises to generate new stories and discuss basic tools for writing compelling
Bring two of your short stories to the first night of class. The class will be taught by
aut hor , Loranne Templ e, MF A . See her
the Blue Room. 0

q

SP04-0106 8 hours, Tuesdays, 6:00-8:00 pm, March 6 to March 27, $60

Take Fiction Writing Workshop and Get Your Book Published, Recei

$20 off when you take Writing Articles for Fun and Profit.

Get Your Book Published! Writing Articles For Fun And Profit

Want to write a book? Find out if ya{y Write killer lead sentences that hook read
should seHlpublish or go through a roy] get your words in print and share your mes{
alty publisher; this interactive, informg with the world. This class reveals the basicy
tion-packed class will help you determif] how to contact and query magazine editors,

which is better for you. Also, discover tfl your work, where to sell articles and find pulpli

meaning of industry terms, differef] cations wanting your work. Whether you wr
rights and copyright, where to find § for business publications or for the gene
agent and a myriad resources for auti{ market, this revealing class will jurgtart your
to help you get 1
have an opportuni(flance features writer Brenda Nix

Anything! 0 Tapulished|www.toginet.com/shows/theparentspl

norfiction author Brenda Nixon,| whose work is published in more than 30 ma
www.toginet.com/shows/theparentsplatq zines including Mothering, Atlanta Paren
Chinese Women Today, The Christian Com
SP05-038 5 hours, Wednesday & || nicator,andAdvanced Christian Writer.

Thursday, 6:00-8:30 pm, March 28 &
29 $55¥ $5 suppliesp SP06-030 4 hours, Tuesday & Thursday,
' 6:00-8:00 pm, April 10 & 12, $55

sideincome writing career. Taught by falé
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Other New Programs Throughout The Catalog

Advanced Dog Obedience
Beginning Arabic é see

Creating a Small Busin
Mi crosoft Publisher
Pat hway to Wellness
Phl ebotomy (3:00 to
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CASINO TRAINING

Adult Basic Literacy Education (ABLE) 3

Do you want to earn a GED?

ABLE

Do you want to improve your basic skills to qualify for a job, college or

other training program?
Do you know someone who needs to learn the English Language?

Let the ABLE program assist you!

The first step is to register for a new student orientation. Then come and work hard to obt

goals!For more information or to register call (740) 32333, extensiod118.

The ABLE program offers the following services FREE:

GED Preparation
GED Practice Testing (by appointment only)
Basic Academic Skills
Skill Improvement for Job Placement

English for Speakers of Other Languages
Distance Learning

Transitions to Post Secondary Education

GED Test Dates on Page 11

m
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Casino Dealer 6 Blackjack

Through hand®n, interactive instruction from a former Las Vegas casino
supervisor, students will learn the fundamentals of dealing Blackjack.
Emphasis will be on card totaling, chip handling, cutting, shuffliy,
multiple deck delivery, the shoe, call bets, procedures, accuracy, andg
speed. Instruction will be on cashgoality tables using authentic cla:
chips. Certification is awarded at the end of the course after students pa
a simulated dealer audition. Students must be 21 or older.

(Located in the R. McLarnan Tech Center)

Call 740-393-2933 for details

&

Instructor: Kyle Hill [ —

Casino Dealer 8 Mini Baccarat

Through hand®n, interactive instruction from a former Las Vegas casino super
students will learn the fundamentals of dealing Baccarat. Emphasis will be ¢
knowledge of commissions, percentages, mental computations, procedures, accura
speed, and the importance of customer relations, a significant component of the
Instruction will be on casinquality tables using authentic clay chips. Certificatio
awarded at the end of the course after students pass a simulated dealer audition.
must be 21 or oldefLocated in the R. McLarnan Tech Center)

Call 740-393-2933 for details
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Private Police / Security Academy 0 Certified by the Ohio Peace
Officers Training Council (registration deadline January 6, 2012)

With concerns for our national security increasing d
police and private security officers is escalating rapidly. If you are interested in a rewarding

career in the private police/private security field, you can receive your training at the Knox

County Career Center under the direction of a State Certified Commander. Upon suggessful

completion of this class, you will have met the necessary state requirements to take th¢ Ohio

Peace Officer State Certification Test, and upon passing the test, you will become|a| State

Certified Private Security Officer. The program curriculum includes instruction |in:
Administration, Legal Aspects, Human Relations, Communications, Loss Prevention;I‘Safety
and Protective Services, Unarmed S2dffense, First Aid (including CPR), and Fireaims
training. An application and criminal background check must be completed to enroll|in| this
class. (Note: Firearm must be approved by Commander prior to firearm training.) Class
limited to the first ten qualified applicants. There is a $100-nefundable deposit due faf
registration which will be applied towards the overall tuition cost. INSTRUCTOR: Bill Bux-
ton / OPOTC Certified Commander

PS52-028 160 hours, Mondays, Tuesdays, & Thursdays (one 8-hour Saturday-to

be announced), 5:30-9:30 pm, February 21 to June 5, $900

COLLEGETRANSITIONALCLASSES T By

Are the Transitional classes for you?

E Are you interested in furthering your education but unsure of your academic
_ abilities? Save your money and PELL Grants by taking a Transitions class.

E Do you have a high school diploma or GED and are interested in going to college or
attending a career development program at a career center? These classes are for [you!

Ejenefits of the Transitions class. . .

E In arelaxed environment you will brush up on math and/or writing skills. You will tagkle
transition issues to help you balance school, work, and family.

E Increase your chances for success in math or writing at the postsecondary level.

College Transitional Math
College Transitional Math is designed to assess participants and prepare them for ¢ollege
math by covering the basic arithmetic skills through algebra while learning in a relaxed, non

threatening environment.

AT01-030 16.5 hours, Wednesdays, 10:00-11:30 am, January 18 to March 28. No
charge to you. There is a $20 fee for the textbook.

College Transitional Writing
College transitional writing is designed to assess and prepare participants for college ready
writing skills in mechanics, usage, and composition.

AT02-030 16.5 hours, Wednesdays, 8:30-10:00 am, January 18 to March 28. No
charge to you. There is a $10 fee for the textbook.

Register at 740.393.2933 7
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COMPUTER SKILLS IN 4 EASY STEPS
Step 1: Keyboarding

Step 2: I ntro to PCobs
Step 3: Intro to Internet

Step 4: Intro to MS Word 2007

Computer Keyboarding

Proper keyboarding skills are a necessity for anyone who uses a computer!

1 quick and informative class is open to anyone wanting to learn how to type ar
become familiar with the computer keyboard. Learn keys and functions of
computer keyboard, and practice keyboarding skills to learn the home row
locating important keys. (maximum 5 students)

C001-028 8 hours, Tuesdays & Thursdays, 6:00-8:00 pm, January 10 to
January 19, $99 (Includes CD)

Introduction to Personal Computers
Our mo s t popul ar computer of ferii
2 environment. Topics include identifying typical Windows screemsving and
organizing icons, creating groups, using File Manager, handling Print Mand
and more. This is an excellent prep for other MS Office applicatig
We recommend keyboardirag a prerequisite

C002-026 14 hours, Mondays & Wednesdays, 5:30-7:30 pm, January 23
to February 13, $99

Introduction to the Internet

The sights and sounds of the entir
3 since personal computers are abl e

communication. Learn some Internet vocabulary, discover how to access

we b 6s c a-@madibest of dll digcever what you can do for yourself! Se

out low fare airline tickets, find the names and addresses of lost military frie

search your family geneal ogy, | ook

CO03-030 4 hours, Tuesday & Thursday, 6:00-8:00 pm, February 21 &
February 23, $40

CO03-040 4 hours, Monday & Wednesday, 6:00-8:00 pm, March 12 &
March 14, $40

Introduction to MS Word (2007)

Prerequisites: Keyboarding skills and working knowledge of Windows

Introduce yourself to what is easily the most popular word processing prog
4 found on home and office computers. Learn to load Word for Windows, use

Help feature, efficiently move within a document, apply text formatting, moj

and copy text, proof documents, and create documents such as memos, |

etc. Youdll |l earn more than you mi

MS01-026 15 hours, Tuesdays & Thursdays, 5:30-8:30 pm, February 28
to March 15, $99 + text (no class on March 8)

Increase your knowledge...update your computer skills

COMPUTERS
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COMPUTERS ﬁ
]

MICROSOFT OFFICE

Minimum Class Size: 5

Introduction to MS Excel (2007)
Introduce yourself to this widely used spreadsheet program. Learn to load Excel; crea

e and

use worksheets and charts; enter, edit and format information; enhance worksheets; design,

edit and format charts; and preview/print worksheets. We do recomifienasoft Wordas
a helpful prerequisite.

MS02-028 16 hours, Tuesdays & Thursdays, 6:00-8:00 pm, Aprii 10 to
May 3, $99 + text

Introduction to Microsoft Access (2007)

This class introduces a popular database program for Windows. Learn to load and exi
Access; to use the Database Wizard; to create a new table, to enter, adjust and
information in a table; to sort records; to create and use queries; to create labels and

from
delete
more.

Access is a powerful program with more features than can be mastered in an introdlictory

clasd but wedl | of fer a tr emendo u stoleamdoumatt
which have applied application for you and your organization.

MS03-026 8 hours, Mondays & Wednesdays, 6:00-8:00 pm, April 16 to April 25,
$60 + text

Introduction to Microsoft PowerPoint for Windows
The name of the game in business is, whenever afforded the opportunity, always m
good impressiod to clients, workers, and upper management. PowerPoint is the solutig
make your ideas stand out above all the rest, bringing immediate attention to your me
No careeminded business professional can afford to be without knowledge of how to ut
this package. The introduction class will provide instruction to enable you to: create &
computer slides; create & edit graphs/charts; view computer slides; create a compute

show; print a slide show; develop slide notes; produce handouts and rggguisite: Working
knowledge of Microsoft Word.

MS04-026 15 hours, Mondays & Wednesdays, 5:30-8:30 pm, May 14 to May 30,
$99, (no class on May 28)

Introduction to Microsoft Publisher

You will have fun learning how to make flyers for your garage sale and highlight the
items you have for sale. Find new creative ways to use text boxes. This is a fun cours
you can bring out your creative side or give life to an old document. Come and learn
cool things you can do with this Microsoft Office Publisher progra

MS05-018 15 hours, Tuesdays & Thursdays, 5:30-8:30 pm, April 17 to May 1,
$99 + text

Creating a Small Business Website with Word

Want to learn how to make a website for your small business or frien n
families to see photos of your family in one place? Participants will learn how to
create, and upload a website using Microsoft Word. Come see how this course can he
small business.

MS10-016 12 hours, Mondays & Wednesdays, 6:00-9:00 pm, March 19 to
March 28, $85
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Photoshop Elements

Now that you have learned how to use the digital camera, do you want to learn how t¢ ma-

ni pul ate and make changes to your phofod¢s? Get |just
onestep shortcuts that whiten teeth and make skies a vibrant blue. And now, when you per-

form onestep photo adjustmenr@tsincluding color, contrast, and lightirig,you can quickly
choose the best result from a group of adjustment previews. Also, experiment with|new
artwork and templates to give your printed creations fun and stylish new looks. This ¢lass
offers an introduction to working with digital photos using a popular-easge software].
(Limit 8 Students)

C092-020 18 hours, Mondays & Wednesdays, 6:00-9:00 pm, February 27 to
March 14, $140

m

CAREER CENTER FI NANCES

Introduction to QuickBooks 2009, 2010, or 2011 - Online 8

QuickBooks is designed for the small to midsized business owner who
enjoys Quicken's ease of use but prefers a more traditional approa
accounting. In this QuickBooks class, you'll get the training you ne€ss
start using this accounting program to set up a chart of accounts, recon
your checking account, create and print invoices, receipts, and statements, trafk| your
payables, inventory, and receivables, create estimates, and generate reports. You'l| learn
how to use QuickBooks 2009 or 2010 to gain control over all financial aspects of your busi-

ness!

6 weeks/12 lessons, Start dates: January 18, February 15, March 21,
April 18, May 16, June 20 or July 18, $99

Accounting Fundamentals - Online 8
You'll learn the basics of doubtntry bookkeeping, while also learning how to analyzeland
record financial transactions, as well as prepare various financial reports at the end pf the
fiscal period. Accounts receivable, accounts payable, payroll procedures, sales faX, and
various common banking activities will be discussed. We'll cover all the bases, from Wr|ting

checks to preparing an income statement and closing out accounts at the end of each fiscal
period.

6 weeks/12 lessons, Start dates: January 18, February 15, March 21,
April 18, May 16, June 20 or July 18, $99

Where Does All My Money Go? - Online 8
Do you ever wonder where your money went last month? Do you have trouble [sgving
money? This course will teach you the very basics of how to get control of your fifances
rather than letting them control you.

6 weeks/12 lessons, Start dates: January 18, February 15, March 21, April 18,
May 16, June 20 and July 18, $99

10 www.adultedkccc.org
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GED TESTING ﬁ
]

Upcoming 2012 GED testing dates:

January 19-20 / February 16-17
March 15-16 / April 19-20
May 17-18 / June 14-15

Testing begins at:95 am shar@and ends at 2:30 pm
Those interested need to register online in advance at www.education.ohio.go

There must be 10 applicants pegistered for the test each month in order for KCCC o
conduct the test for that month. There will be a $1@Imow fee assessed to any individya|
who does not call prior to the testing date to cancel.

Official GED Transcripts and Diplomas

Do you need an official transcript or diploma of your GED scores? If you have taker the
official GED test in Ohio and want a transcript of your original scores certified and mdiled
to a college, employer or agency, you will need to complete the GED Transcript Refjuest
form. The form can be found dime at www.ode.state.oh.us/GD or by contacting the $tate

GED Office at(614) 4661577 or ged@ode.state.oh.us.

HEALTHAND WELLNESS GAREER CENTER
Complementary & Alternative Medicine INSTRUCTOR: DIANE FISHER
Never heard of iit? Thatodés okay. Maybe |fyoudve heard of

Join us for a discussion of complementary and alternative medicine ~what it is and hoy it can
help you and your family.

NH60-0238 2 hours, Wednesday, 6:00-8:00 pm, April 11, $20

EFTd Emotional Freedom TeChniqueS INSTRUCTOR: MARYNA KOHUT

You can be, do, or have anything you want in life when you clear out the underlying n
blocks that hold you back. Removing these blocks can be done faster than ever befor
simple tapping technique known as EFT or Meridian Tapping. Come and learn EF
niques, practice, and have fun with EFT.

HP08-016 1 hour, Thursday, 6:00-7:00 pm, February 23, $20

gative
using a
tech-

=D

Tai Chi for Health
Tai Chi promotes health, calmness, and a sense of well being. Participants thoroughly enjoy
the benefits and the fun of practicing this slowtion form of exercise. Those who dislije
more traditional exercise often love Tai Chi for the camaraderie of fellow students, the §¢nse of
calm it brings amid the chaos of normal living, and the good exercise without swedj No

previous experience is necessary. The emphasis will be on having fun and on safety|as you
learn this beneficial exercise form. (minimum 5 students)

NH50-028 8 hours, Wednesdays, April 11 to May 30, 7:00-8:00 pm, $50

Register at 740.393.2933 11
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ﬁ HEALTHAND WELLNESS
0 000000O0@0O@O@O]

Introduction to Reiki INSTRUCTOR: MARYNA KOHUT

If you would like to improve the quality of your life, release stress and tension, improve
chronic and acute medical problems, dissolve addictive patterns, enhance your perspnal and
i
.

spiritual growth and much more, it is possible with the Reikilsetfling natural system. Re
gently balances life energies, awakens your natural powers and brings health, inner| peace,
harmony, and well being into your life and the lives of your loved ones. This lecture disg¢yission
and demonstration will present the potential benefits of the Reiki system. (This is an intfoduc-
tion to Reiki and does not include an individual Reiki session).

HP09-026 1 hour, Thursday, 6:00-7:00 pm, March 15, $20

Meditation Made Easy INSTRUCTOR: DIANE FISHER

We live in a fasipaced world. See how it affects your health. Join us as we discuss mjndful-
ness and meditation. Open to anyone intleprested in slo

NH62-020 2 hours, Tuesday, 6:00-8:00 pm, June 19, $20

Pathway to Wellness INSTRUCTOR: DIANE FISHER
Wellness is such a hot buzzword these days. But what does wellness mean? Why do | want it?
And how do | get it? How does stress affect me? How can | cope with it? If these are questions
you ask yourself, then this workshop may be for you.

NH63-020 2 hours, Tuesday, 6:00-8:00 pm, February 21, $20

7 Ways to Restore Your Peace and Health INSTRUGTOR: MARYNA KOHUT

Discover how to release destructive emotional states like anxiety, anger, fear, loneliness| stress,
depression...by learning some Natural Holistic Techniques to restore your Peace, Hedlth and
Happiness.

NH70-018 1.5 hours, Thursday, 6:00-7:30 pm, March 22, $20

ﬁ LANGUAG

CAREER CENTER

Beginning Arabic
Have you ever wanted to read and write Arabic? While Arabic is spoken in many different
dialects, it shares a common written language: Modern Standard Arabic (MSA). |n|this
course, you will learn reading, writing, and a little conversation. Arabic script, some elemen-
tary vocabulary (including wuseful phr alsles) , and a bas
cal structure wild/| be covered in this |c| ass. Student s
Yourself Arabic Complete Course Packaglelo by Jack Smar
the first night of class. You can purchase this book on www.amazon.com.

LG10-018 24 hours, Mondays & Wednesdays, 6:00-8:00 pm,
January 9 to February 22, $150

Introduction to Spanish
Interested in learning the second most popular language spoken in America? Then thig class

may be for you. This class with teach |ylou your 1, 2,
duction to grammar, sentence structure, and conversation.

LG01-016 12 hours, Mondays & Wednesdays, 6:00-8:00 pm, March 5 to
March 21, $99

12 www.adultedkccc.org
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Whether you are an employer with 1

city and county governments. Call us

LEADERSHIP DEVELOPMENT

H st for Excellence

21ST CENTURY LEADERSHIP TRAINING

Central Qbwerfolang
value-added leadership training!

Highly qualified content experts help parti
pants (1)prepare to leadby discovering theif

strengths, (2)ead othersby examining
employment laws and practicing team devg
opment, coaching, and conflict resolution;

(3) lead a projectfrom idea conception
through presentation to management. f

To Be Determined

We can customize and bring
Quest directly to your
organization! Call for
more details.

Developing the Star Performer

Leadership skills for nomanagerial and
norrsupervisory personnel.

As a result of attending this class, participants
develop and practice effective interpersonal ski
and behaviors to help them prepare for position
team leader, group leader, supervisor, or other
leadership responsibilities. Topics include:

e | eading vs. Managing \[eams
e Communication onflict
® |istening hange

Register at 740-393-2933

the resources that can help you solve your employment challenges. We work
with large and small businesses, nonprofit and foprofit organizations, and

S ag

LD02-018 18 hours, $600. Call for more details.

3-2933

employee or 1,000, KCCC has access to

today to see how we can help you.

BUSINESS & INDUSTRY SERVICES

We can provide you with solutions to enhance
employee performance by:

® Assessing your needs and current skill levels
Selecting contergxpert trainers
Developing customized curriculum
Training at your convenience

Examples of topics:
Management/Administrative  communication
customer service, project management, sales
team dynamics.

ahd

Information Technology internet fundamentals
keyboarding, Microsoft Office, MOS Certific
tion, and web design.

Manufacturing/Industrial blueprint reading, CNC
operation, GD&T, machining, OSHA complian
PLC basics, process improvement, SPC, weldi
and more.

OFFICIAL WORKKEYS®
JOB PROFILING

Why profile your jobs?

and\

Supports hiring, promotion,
training decisions ‘
Uses focus groups and our own ACT

trained facilitator ‘
Offers a proven methodology and
reliable results

Assists in determining jekelatednesg

ill
Is

13
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CAREER CENTER MASSAGE
Exploring Massage Therapy |
Are you interested in a career in Massage Therapy? Are you searching for a maisage
therapy school that is right for y8u
This 8&hour introduction class will give you: |
=An i nsi der 6 shourprefessiond masshge th&adppprogram at the |
Career Center as this class is taught in much the same method as-tloei816 |
class.

—=A head start on learning material for the program including: basic me(ical
terminology, the names of the bones, and fundamental concepts for the |
different systems of the body. I

=An opportunity to meet other prospective students and to ask detailed questionsla
the program.

Before you invest in a professional massage therapy prograke this opportunity toI

of Massage Therapy program at the Knox County Career Center is the right choiie
you. Note: This class is recommended for the School of Massage Therapy program.

MTO01-021 8 hours, Monday & Wednesday,
February 8, $60 (minimum 8 students)

e |

Introduction to Massage Techniques
Taught by a Licensed Massage Therapist
If you enjoy massaging your friends and family, or are considering a career
Massage Therapy, these workshops are for you! (There will be {wends
practice with others in class.)

6:00-8:00 pm, January 30 to [

Hands and Feet Back and Neck

Learn specific techniques for massage of
hands and feet. The feet are an important pa
our bodies, and we o
until they hurt. Learn to give a foot massage t
will leave the entire body feeling relaxed. Ma
of us overuse our hands everyday in o
occupations and daily activities. Learn how
relieve the discomfort caused by muscu
tension in the hands and arms. (R. McLar
Tech Center)

HP87-026 4 hours, Wednesdays,
6:00-8:00 pm, February 15 & 22, $35
HP87-036 4 hours, Wednesdays,

6:00-8:00 PM, June 6 & 13, $35

tHeearn specific techniques for massage
ttok back, shoulders, and neck. We ofte

dxpemencd paim & these &ream ds a wedulo u t

haf stress and tension. You will be
nyearning different massage techniques

utoosen those tight places and sore spo
téR. McLarnan Tech Center)

l%PSG-Ola 4 hours, Wednesdays,
:00-8:00 pm, January 18 & 25, $35

HP86-020 4 hours, Wednesdays,
6:00-8:00 pm, April 18 & 25, $35

The A

To sched

Student Massage Clinic

Student Clinic invites the public to make an

Therapeutic Massages $30

Scheduling now for Spring appointments.

dul t Career Cent ¢

appointment.
Relaxation and

ule your visit please call 740-393-2933.

pout

invest a short amount of time and limited amount of money to make sure that the chool

for

Df
n
t hem

(0]
s.

er 6s Massage

www.adultedkccc.org
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CAREER GENTER

MEDICAL ﬁ
-]

HeartSaver CPR/AED

American Heart Association HeartSaver CPR/AED is a credentialed course designed
pare lay persons with a duty to respond. This course is ideal for employment requirem
industry, schools, business, workplace, and sports personnel. Course components i
Adult/Child CPR with mask, AED training, and choking relief. (Optional infant compori
includes CPR and choking relief. Skills test required for course completions and 2 yea
provision. ** See below for registration detai{minimum of 6 students)

4 hours 5:45i1 9:45 pm, $35 per person. Courses offered on the following dates:
Thursday: February 16 (CP30-03), April 12 (CP30-04), June 14 (CP30-05)

**Course fees must be paid in full at the time of registration. Registration must be received one week prior to thj
date. Each participant will receive course material at time of registration. Course textbook must be reviewed p
class & brought to training course.

Healthcare Provider CPR  (LPN prerequisite)

The American Heart Association Healthcare Provider course is designed to teach the g
CPR for victims of all ages. Other skills include ventilation with a barrier device, a bag
device, use of an automated external defibrillator (AED), and relief of a febeidy airway
obstruction. It is intended for participants who provide healthcare to patients in a wide
of settings. This course is right for you if this is your first time or your certification has
pired.** See below for registration detai{minimum of 4students)

2.5 hours 5:0071 7:30 pm, $40 per person. Courses offered on the following dates:

Tuesdays: January 10 (CP10-06), February 14 (CP10-07), March 13 (CP10-08),
April 10 (CP10-09), May 8 (CP10-10), June 12 (CP10-11), July 10 (CP10-12)
**Course fees must be paid in full at the time of registration. Registration must be received one week prior to th

date. Each participant will receive course material at time of registration. Course textbook must be reviewed p
class & brought to training course.

First Aid (LPN prerequisite)

The Heartsaver First Aid course covers First Aid basics, medical emergencies, injury
gencies, and environmental emergencies. The course teaches the lay rescuer the kn
and psychomotor skills they need to recognize emergencies at the worksite and give f
until the arrival of EMS** See below for registration detai{sminimum of 4 students)

2.75 hours 7:15-10:00 pm, $25 per person. Course offered on the following dates:
Tuesdays: January 10 (CP20-06), February 14 (CP20-07), March 13 (CP20-08)
April 10 (CP20-09), May 8 (CP20-10), June 12 (CP20-11), July 10 (CP20-12)

**Course fees must be paid in full at the time of registration. Registration must be received one week prior to th

date. Each participant will receive course material at time of registration. Course textbook must be reviewed
class & brought to training course.

LPN IV Therapy

The LPN IV Therapy course is for the LPN holding an active Ohio License (with a meds
ignation) who wishes to meet the Ohio Board of Nursing requirements for Limited IV Thg¢
apy Practice. This course builds upon prior knowledge and skills. The course is an inten|
experience consisting of classroom instruction, assigned readings, lab practice, and eig
hours of clinical experience at a participating facility.

Approved for 42.08 contact hours. Program Cost: $550. Board Application Fee: $25.
Visit our website at www.adultedkccc.org or call for upcoming class dates.

**This continuing nursing education activity was approved by the Ohio Nurses AssociatiorO@I), an accred-
ited approver by the American Nurses Credentialing
October 12, 2012. Assigned ONA#®E9.
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CAREER BENTER MEDICAL

Phlebotomy

This course is designed to prepare the elevgl
phlebotomist or those individuals seeking a medlcal
career pathway with the knowledge, skills and
attitudes necessary to perform in a medical laboraig
environment. The phlebotomy student gains confidence and ;
: professionalism in the art of obtaining blood samples for laboratory
: analysis through repeated hawispractice and instructor feedback, followed by &
: clinical practicum in a medical laboratory. Students are provided instruction in sr

: anatomy & physiology, as well as complications and variables surrounding
i venipuncture.

§This course matches requirements as established by the National Center for Cc
i tency Testing (NCCT), and complies with competencies/essentials published by
: National Accrediting Agency for Clinical Laboratory Science (NAACLS). :

Class Hours 174 Hours (clinical practicum included). Classes are scheduled
: Tuesdays & Thursdays, 3:00 pm to 6:30 pm; April 1Xugust 9
(subject to change).

Class Orientation (Mandatory): Monday, April 16 at 3:00 pm

: Pre-Entrance Requirements:FBI/BCI Background check, current |mmun|zat|ons

: High School Official Transcript or GED. *Students
are also required to purchase dark green scrubs ar
white shoes. :

ECIass Cost: $89% Includes textbooks, drug screen, CPR/First Aid, Lab fees, W
: keys, and certification

: Registration: Begins on January 3, 2012 at 8:00 a.m. There is a $100 non :
: refundable deposit payable upon registration. Seats are limited. :

Nurse Aide Training (STNA) (LPN prerequisite)

The first step in the process of b e c ¢
successfully complete a stedpproved Training and Competency Evaluation program.
Nurse Aide Training program at the Knox County Career Center is aagateved progran.
The Nurse Aide is an individual who provides nursing and nuirgleged services to patien
or residents in a lonterm care or acute care facility. Our classes are 75 hours in |g
(including 16 hours supervised clinical experience) and the coS08 ($cluding textbook
and liability insurance). An application and $100 fiefundable deposit are required
register for the class. Due the first night of class are proof-ste@ TB (which takeps
approximately 714 days to complete) and a physical e&acall school for class schedule.

=3

For program schedule and application visit www.adultedkccc.org or contact the school
at 740-393-2933. Classes held monthly. (Minimum enrollment - 6 students). This
course is held at the Yauger Road facility.

: areas of communication, medical terminology, proper specimen collection, basi¢

For complete program details, call 740.393.2933 or go to Www.adultedkccc.éng
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MEDICAL ONLINE CAREES BEnren

Medical Terminology for the Healthcare Student - Online 8

This 6week ONLINE course is designed to provide a comprehensive course, introduging
the essential word parts, terms that describe the anatomy and physiology of the body, gs well
as terms used in medicine that specify related disorders, tests, and procedures thaf afe used
to diagnose and treat disorders. Transcript will be provided upon successful completipn

MTON-018 6-week/24-hour self-paced program, start anytime, $99 ($35 text, optional)

HIPAA - Online 8

ThisONLINE course is designed to help you, the healthcare worker, understand a lapdmark
piece of federal legislation, the Health Insurance Portability and Accountability Act of 1p96
and apply it in your dayo-day dealings with patients, families, and other healthcare entities.

MHO01-016 24-hour self-paced program, start anytime, $99

Physical Therapy Aide - Online 8

In this program, students will master the skills they need to begin a career as a physical
therapy aide. They will learn what physical therapy entails, identify the responsibilitigs jof a
PT aide, and develop a working knowledge of anatomy and medical terminology. In gddi-
tion, they will get a solid grounding in patient care skills, infection control, and the legpl and
ethical regulations that affect healthcare providers. By the end of the program, you will be
fully prepared to obtain an entlgvel position as a PT aide in a healthcare facility.

150 hoursi start at any time, cost is $1,695

Become a Veterinary Assistant - Online 8
Do you love animals? Have you ever thought about a career as a veterinary assistant? This

course, taught by a practicing veterinarian and college instructor, will give you the infojma-

tion you need to prepare for work in veterinary hospitals. You'll learn about pet nytrifion

and a variety of health and safety i|s|lsues. Youdl | L
parasites, including roundworms and heprtwor ms. Youd
pertains to dogs and cats.

6 weeks/12 lessons, Start dates: January 18, February 15, March 21,
April 18, May 16, June 20 or July 18, $99
Also available:

8 Become a Veterinary Assistant II: Canine Reproduction

8 Become a Veterinary Assistant Ill: Practical Skills

Clinical Dental Assistant - Online 8
The Clinical Dental Assistant Online Training Program provides an overview of the dgntal

profession, dental health and disease, anatomy and physiology, infection contro], pasic
dental assisting, radiology, dental materials, dental assisting in a specialty practice] and
dental office management, all of which will prepare you to enter the dental professipn|as a
dental assistant. After you've completed this program, you'll be ready to pursue certifichtion
as a dental assistant by passing the radiology and infection control portions of thel Qental
Assisting National Board examination. The exam or one or more of its components is
necessary in states where registration is required for dental assistants.

240 hour§ start at any time, cost is $1,995

Register at 740.393.2933 17
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CAREER GENTER ONLINE COURSES

Career Step

—_—

NEED A NEW
CAREER

FAST?

Donbét sper

dondt hav
than a year, you can
train for a rewarding
career in healthcare.

TRAIN AT HOME

FOR MORE INFORMATION PLEASE CONTACT
CHERYL ODU AT CODU@KNOXCC.ORG

Education to Go

REFUND PoLicy
Once a student receives access to an online
course (includes all offerings), no refunds
will be granted.

LIMITATION OF LIABILITY
The Knox County Career Center shall not
be liable for defects in transmission, con-
nectivity, Internet, Internet service provider,
virus, interruptions, disruptions or delays,
including those which may be caused by
regulatory or judicial authorities.

18 www.adultedkccc.org



